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DIVISION MEMORANDUM
No. 1B .. » 2005

ANNOUNCEMENT OF CAREER OPPORTUNITY:
TEACHER III

To: Asst. Schools Division Superintendent
Chief CID, SGOD

Education Program Supervisors
Section Heads

All Public Elementary & Secondary School Heads
All Others Concerned
This Division

1. This Office calls for the submission of Applications for Teacher III positions in
the Division, until June 19, 2025, 5:00 PM. Copy of the duties and
responsibilities of the position is enclosed herewith to serve as reference.

Salary Grade / Station
Position Pay Item No. S s
Teacher III SG-13/ OSEC-DECSB- Elementary
(Elementary) Php 34,421 TCH3-660022-2017 | School
Teacher 111 8G-13/ OSEC-DECSB- Secondary
(Junior HS) Php 34,421 TCH3-660041-2022 | Schools

2 The ranking shall abide with the guidelines stipulated in DepED Order No.
20, s. 2024, otherwise known as “Revised Guidelines on the Appointment and
Promotion to Higher Teaching Positions.”

3. The following qualification standards shall be considered:
Required Competencies

a. Technical Competencies: Teaching Ability, Classroom Management and
School Fit

b. Core Behavioral Competencies: Sell-Management, Professionalism &
Ethics, Results Focus, Teamwork, Service Orientation and Innovation;

c. Core Skills: Oral Communication, Written Communication and
Computer/ICT Skills
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Prescribed Qualifications
Qualification
Position | gy cation | Training | Experience | Eligibility ;Tu;m'“‘::;

Bachelor of At least 12
Elementary Proficient
Education COls at Very
(BEEd) or Satisfactory

Teacher Il | Bachelor’s None_ fei':\;ﬁt E?\E;E}{;O

(Elementary) (lleagree fiug. | Tequined experience | (Teacher) ‘;:'cfzis:nst
professional NCOIs at Very
units in Satisfactory
Education
Bachelor of At least 12
Secondary : Proficient
Education COIs at Very
(BSEd) or Satisfactory
Bachelor's
degree plus 2 years PBET/ At least 8

?}&;ﬁrgé} 18 : z‘:;:;m d relevant RA 1080 | Proficient
professional experience | (Teacher) | NCOlIs at Very
units in Satisfactory
Education
with
appropriate
major

“Note: A rating of at least Very Satisfactory in the last rating period covering one (1)
year complete performance cycle in the current position shall be required. In
addition, applicants shall be required to satisfy the set performance requirements of
the position applied for, based on at most three (3) rating periods reckoned from the
immediately preceding performance cycle completed

4.  All interested applicants shall submit the required documents in HARD COPY
to the Division Office (Attn: Personnel Unit) on or before the deadline. Pertinent
copies shall be submitted in a legal-sized folder indicating the prescribed file
name in the built-in tab, which shall be the following:

¢ 2025-ET3A_Full Name (e.g. 2025-ET3A _Juana D. Cruz)
* 2025-ST3A_Full Name (e.g. 2025-ST3A_Juana D. Cruz)

Order of documents shall be as follows:

a. Checklist of Requirements (enclosed herewith) with Omnibus Sworn
Statement and Certification/Waiver pursuant to Data Privacy Act at the

bottom;

b. Letter of intent addressed to the Schools Division Superintendent; Cy
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RANDOLPH B. TORTOLA

Schools Division Superintendent
Duly accomplished Personal Data Sheet (PDS) (CS Form No. 212,
Revised 2017) with work experience sheet;
Photocopy of Voter’s ID and/or any proof of residency;
Photocopy of Certificate of Board Rating;
Photocopy of valid and updated PRC License/ID,
Photocopy of scholastic/academic record, e.g. Transcript of Records
(TOR), including completion graduate/post-graduate units/degrees, if
applicable;
Certification of MA/PhD units earned from university registrar, if
applicable;
Photocopy of Certificate of Employment, or Duly signed Service Record,
whichever is applicable;
Photocopy of Certificates of Trainings, relevant specialized trainings or
professional development programs, if applicable;
Photocopy of the required Performance Ratings with at least Very
Satisfactory rating. (Note: The applicant shall submit at most three (3}
performance ratings based on the vacant position. The latest
performance rating shall cover one (1) year complete performance
rating period in the current position);
Photocopy of Latest Appointment;

5. The Human Resource Merit Promotion and Selection Board (HRMPSB) shall
be composed of the following employees:

Role

Name of HRMPSB Member

Chairperson Conniebel C. Nistal, Asst. SDS

Members Ninian A. Alcasid, CID Chief

Jeffrey M. Martinez, AO V

Felanie Marie A. Lim, HRMO II
Helen S. Palasan, P 11l (PESPA Pres)
Marivic S. Torres, P 1 (NAPPSHI)
Rhea C. Batutay, MT Il (EDTEA Rep)

Secretariat Randy Rhys U. Capistrano, ADAS Il

6.  This is the target schedule for this ranking:

Schedule Activity/Output In-Charge

Until June 19, Submission of Application | Applicants and

2025, 5:00PM Documents | HRMPSB Secretaviat

July 2, 2025 Initial Evaluation IER Committee

July 4, 2025 Posting of Initial Evaluation | HRMO & HRMPSB
Results Secretariat

TBA Interview and Final HRMPSE & Applicants
Deliberation 534
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TBA Submission of Comparative | HRMPSB
Assessment Report w/
attachments

7.  Only applicants who are included in the Selection Line-Up, as reflected in the
Division Website: www.depedelsalvadorcity.net (Just click: Career
Opportunities - Selection Line-Up), will further undergo the selection
process. ;

8.  This Office shall observe the Equal Employment Opportunity Principle (EEOP) .
in all steps to be undertaken for this ranking. Hence, all decisions and actions
shall be based solely on guidelines set forth, with no discrimination on the
account of age, gender identity, sexual orientation, civil status, disability,
religion, ethnicity or political affiliation.

9. Immediate dissemination of this Memorandum to all concerned is enjoined.

OLPH B. TORTOLA #

Schools Division Superintenden
To be indicated in the Perpetual Index

Under the following subjects:

HIRING RECRUITMENT SELECTION
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CHECKLIST OF REQUIREMENTS
Name of Appli App Code:
‘Posttlon Applied For:
Office:
Contact Numb
Religion:
e NS
Person with Disability: Yes( ) No( )
Solo Parent: Yes| ) Ne( |
Swtus of 1o b [l owt by e JIRRIOY 1 Offes wub comeniter]
Basic Documentary Requirement mhmbi- Status of

e Y

{CS Form No. 212, Revised 2017)
(Photocopy of Voters 1D and/or any proof of residency B
5 d pdated PRC License/ID

Order. mnlmmmnwmmm
performance rating period in the current positen)

of R CAV, Data Privacy Consent Form
documents as may be required by the HRMPSB for

Humen Resource Management Officer

CERTIFICATION OF AUTHENTICITY AND VERACITY
lhﬂmmdhh“nﬂnmﬂm“dwwhmummmm
submitted

herewith are original and/or certified true copies thereof. I
DATA PRIVACY CONSENT
1mmmwduuummmmmmm-q personal information as stated above, for purposes
relevant 10 the recruitment, selection, and placement of personnel of the Department and for purpeses of compliance with the laws,
rules, and regulations belng memmm

Name and Signature of Applicant
Subscribed and sworn to before me this _____ day of . Year

Pervon Aduduluiesing Oath
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Republic of the Philippines

Department of Ehucation
REGION X - NORTHERN MINDANAO
SCHOOLS DIVISION OF EL SALVADOR CITY

Enclosure No. 1 to Division Memorandum No. , 8. 2025

DUTIES AND RESPONSIBILITIES OF TEACHER I- Il

H

L1 Anpoes mastery of conlent kngwiedge and ks app/<ation acToss learmng areds

2 Fac tates learng usng appropnale nd mnovalie teaching srateges and classroom managemert pracices

§ Wsnmnmmbmm

T Radesses leanet cvesly

{ s a'mxmwmmwmsbmhm

ﬁ Maators 304 evauates leaner progress and undertakes acknbes 10 mave leamer performance

"7 Mantans updatec records of leamers progress

h’é Counse's and gudes leamers

9 _mwm stakeholders o nternal and extamal wmmwmmmm

0 Uncertakes actvies oadres personal and professcnal growth

11 Does refated work
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