Republic of the Philippines
Bepartment of Education

REGION X - NORTHERN MINDANAO
SCHOOLS DIVISION OF EL SALVADOR CITY

10 Mar 2021

DIVISION MEMORANDUM

No.

0% ! ,s. 2021

To:

2.

3.

ANNOUNCEMENT OF CAREER OPPORTUNITY:
MASTER TEACHER II (SENIOR HIGH SCHOOL)

Asst. Schools Division Superintendent

Chief CID, SGOD

PSDS, Education Program Supervisors

All Public Elementary & Secondary School Heads
All Others Concerned

This Division

. This Office announces the extension on submission for Applications for

Master Teacher II position in Senior High School to March 31, 2021,
11:59PM.

This ranking shall abide with the following guidelines:

Item Reference

Qualification Standards DepEd Order No. 3, s. 2016 and
DepEd Order No. 51, s. 2017

Evaluation Criteria and MEC Order No. 10, s. 1979

Computation of Points DECS Order No. 57, s. 1997

Procedures | DepEd Order No. 66, s. 2007

The following qualification standards shall be considered:
Prescribed Qualifications

QUALIFICATION ACADEMIC TRACK TECHNICAL-VOCATIONAL-
LIVELIHOOD (TVL) TRACK

EDUCATION | Master's degree in relevant | Bachelor's degree or completion
| strand/subject of technical-vocational course(s)

in the area of specialization
TRAINING {12 hours of training | At least NC II plus TMC I

i relevant to the subject area | appropriate to the specialization

| of specialization

EXPERIENCE |5 years of relevant |1 year of teaching experience
| teaching/industry ~ work | and 1 year of relevant industry
| experience work experience
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ELIGIBILITY | For permanent appointment: RA1080 (Teacher); if not
RA1080 eligible, they must pass the LET within 5 years after

the date of first hiring.
For contractual position/ part-time only: none required

Required Competencies
a. Basic Competencies: Teaching Ability, Classroom Management and
School Fit
b. Core Behavioral Competencies: Self-Management, Professionalism &
Ethics, Results Focus, Teamwork, Service Orientation and Innovation:
c. Core Skills: Oral Communication, Written Communication and
Computer/ICT Skills

Additional Competency required: must be at least Proficient in Philippine
Professional Standards for Teachers (PPST) Strand 1.2: research-based knowledge
and principles of teaching and learning, details to wit:

Proficient Use research-based knowledge and principles of teaching and

Teacher learning to enhance professional practice.

Highly Proficient | Collaborate with colleagues in the conduct and application of

Teacher research to enrich knowledge of content and pedagogy.

Distinguished Lead colleagues in the advancement of the art and science of

Teacher teaching based on their comprehensive knowledge of research
and pedagogy.

4. Below is a summary of the Duties and Responsibilities of a Master Teacher:

v" Shall have regular teaching loads

v' Assist other teachers in the school or division towards improving
their competencies

v" Take leadership in the preparation of instructional and other
materials

v' Perform such other functions commensurate with their
capabilities as the principal may assign

v May be required as demonstration teachers or teacher-
consultants in other schools in the division

5. All interested applicants shall scan the required documents which shall then
be saved in one (1) PDF file (following the same order as enumerated below).
Filename of which shall be SHS-ACAD/TVL-MTCHR2_Full Name (e.g. SHS-
TVL-MTCHR2 Juana D. Cruz.. The PDF file must be sent to
recruitment.elsalvadorcitv@deped.gov.ph on or before the deadline.

a. Personal Data Sheet (w/ work experience sheet)
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=

Copy of proof of eligibility (e.g. valid PRC License or Certificate of Good
Standing) certified by Professional Regulation Commission (PRC)

Copy of Transcript of Records (TOR) certified by the university/school
Updated Service Record / Certificate of Employment

Performance Rating for the last 3 rating periods

Certificates of trainings relevant to the specialization

Other supporting documents as enumerated in Annex A

Omnibus certification of authenticity and veracity of all documents
submitted

TR a0

6. Only applicants who are included in the Selection Line-Up, as reflected in the
Division Website: www.depedelsalvadorcity.net (Just click: Career
Opportunities = Selection Line-Up), will undergo the interview and
deliberation, tentatively scheduled on April 20, 2021.

7. The Human Resource Merit Promotion and Selection Board (HRMPSB) shall
be composed of the following employees:

Chairman: Alicia E. Anghay
Assistant Schools Division Superintendent

Members:  Rolly B. Labis
SGOD, Chief Education Program Supervisor

Jeffrey M. Martinez
Administrative Officer V

Anna Mae M. Atillo
Human Resource Management Officer II

Pureza B. Oco
Master Teacher I, EDTEA Representative

Anabelle M. Mamaclay
Education Program Supervisor

Roque R. Sabasaje
Education Program Supervisor

Secretariat: Felanie Marie A. Lim
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Administrative Officer II

8. This Office shall observe the Equal Employment Opportunity Principle (EEOP)
in all steps to be undertaken for this ranking. Hence, all decisions and actions
shall be based solely on guidelines set forth, with no discrimination on the
account of age, gender identity, sexual orientation, civil status, disability,
religion, ethnicity or political affiliation.

9. Immediate dissemination of the Memorandum to all concerned is enjoined.

o
OLGA C. ALONSABE
Asst. Schools Division Superjntendent
Officer-In-Charge
Office of the Schools Division Superintendent

To be indicated in the Perpetual Index
Under the following subjects:

HIRING RECRUITMENT
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(ANNEX A)

PRESCRIBED SCORE SHEET FOR MASTER TEACHER POSITIONS
CREDIT POINTS FOR LEADERSHIP, POTENTIAL AND ACCOMPLISHMENTS

(per DepED Order No. 57, s. 1997)

DOCUMENTS VALIDATED (all or Maximum
CRITERIA nothing; if 1 document is missing, .
applicant will earn no (0) points) Eoints
Introduced any of the following which has been adopted or Division-20
A. used by the school, district or division (20 points for either of
the following) School-10
Concept Paper/proposal (must include title, rationale, objectives,
timeframe, target participants, management, implementation plan) duly
_ approved by the School Head or Division Office ¢/o SDS
Curnculum or S - o
Aa | instructional Copy of instructional materials prepared and introduced (must be aligned
matedials with the Concept Paper- output)
Certification signed by School Head or Division Office ¢/o SDS, that such
candidate prepared/introduced the instructional materials and utilized by
the teachers
Concept Paper/proposal (must include title, rationale, objectives,
_ ' timeframe, target participants, management, implementation plan) duly
Effective teaching approved by the School Head or Division Office c/o SDS
Ab. | techniques or
strategies Certificate of Recognition OR Certification signed by School head or
Division Office ¢/o SDS, that such candidate introduced a teaching
technique/strategy and was adopted by the teachers in the division
Simplification of | Concept Paper/proposal (must include title, rationale, objectives,
Work as 1in timeframe, target participants, management, implementation plan) duly
reporting system, | approved by the School Head or Division Office ¢/o SDS
46 | secondkeeping, Accomplishment Report for the innovation introduced
etc., ot procedures '
that resulted in Certification that simplification of work introduced by applicant 1s
cost reduction adopted 1n the School or Division, duly attested by School Head or SDS
A worthwhile Concept  Paper/proposal (must include title, rationale, objectives,
Ad. | Income timeframe, target participants, management, implementation plan) duly

Generating Project
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(IGP) for learners,
given recognition
by higher officials
in the division
(fund-raising from
money contests
are not
considered)

Certification that applicant is a proponent of the IGP for at least one (1)
School Year, duly attested by School Head or SDS

Accomphshment Report

Financial Statement (indicate detailed information where the proceeds
were used) w/ corresponding Official Receipts or Acknowledgement
Receipt

Served as either of the following

Chairperson - 12

Member - 7

B.a.

B.b.

Subject/ Program
Coordinator (for
at least 1 year

Designation as Subject or Program Coordinator, signed by School Head
List of Teachers managed or List of Committee Members, attested by
School Head

Action plan, duly approved by School Head

Report of accomplishment as subject coordinator, duly attested by School
Head, with pictures

Certificate of Recognition OR Certification by School Head that applicant
has been a subject/ program coordinator (stating inclusive date of service),
duly attested by School Head

Chatrperson (for
at least 1 year)

Designation as Grade Chairperson, slgned by School Head

List of teachers managed or List of Committee Members, attested by

School Head

Action plan, duly approved by School Head

Report of accomplishment as grade/year level coordinator, duly attested
by School Head, with pictures

Certificate of Recognition OR Certification by School Head that applicant
has been a secondary school grade /year level coordinator (stating inclusive
date of service), duly attested by School Head

B.c.

Adviser of School
Publication (for at
least 1 year)

Designation as Adviser of School Publication, signed by School Head

List of Advisees/ Members of the team for School Publication, attested
by School Head

Action plan, duly approved by School Head

Accomplishment Report as Adviser of School Publication, with sample
copy of School Paper (wherein name of applicant is indicated as School
Paper Adviser)

Certificate of Recognition OR Certification that applicant is a school
paper adviser signed by the School Head stating inclusive date of service
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Adviser of any
spectal school
organization (for

Designation as adviser of school organization, signed by School Head

List of Members/Officers of the special organization, attested by School
Head

Action Plan, duly approved by School Head

B aRt If.:af“ Lopensh Accomplishment Report as adviser of a spectal organization in the school,
eligious el
i with pictures
Organizations are E—— - : : : —
not credited Certification that applicant 1s an adviser of a special organization of the
school, stating inclusive date of service, signed by School Head
C Served as Chatrperson or member of either of the following Chairperson - 12
’ committee Member - 7
Designation as Chairperson or member of the spectal committee, signed
by School Head or SDS
: Action Plan, duly approved by School Head or SDS
Committee to ; . - -
Prepare Accomplishment Report as Chairperson or Member of the Commuttee,
Ca Instructional with pictures
Miateaials Swple copy of Instructional Materials prepared (must be related to the
certification issued)
Certification as Chairperson or Member, stating inclusive date of service,
signed by School Head or SDS
Committee to b . ; : ;
) Designation as Chairperson or member of the special committee, signed
prepare school | 1y oo ool Head
program; ’
Action Plan, duly approved by School Head
cp, | Note: Will not credit | Certification as Chairperson or member, stating inclusive date of service,
“ | sohool programs kike | signed by School Head
Naut rition Month Accomplishment Report as Chairperson or member of the Committee,
celebration, Buwan ng | \ith pictures
Wika and the ke ['Synple copy of approved School program prepared, signed by School
Head
Initiated or headed an Educational Research Activity duly Chaiipersos - 12
approved by educational authorities, either for improvement of 3 i
D. | instruction, for common development or teacher welfare
*Note: Thesis from Graduate and Post-graduate studies shall not be Member - 7
considered.
D.a. | Chairperson Action Plan, duly approved by SDS
D.b. :?:nt;]z:ted = Copy of Research proposal duly approved by the Division Office

Address: Zone 3, Poblacion, El Salvader City |Tel. No. (0B8) 555-0475
Website: www depedelsalvadorcity net | Email: elsavador city@deped. gov.ph




Bepartment of Education

REGION X — NORTHERN MINDANAO

SCHOOLS DIVISION OF EL SALVADOR CITY

Copy of the complete research work (findings and recommended
intervention in the school/division)

Certification that Research Activity conducted 1s helpful i the
improvement of instruction, common development or teacher welfare in

the School/ Division, attested by SDS

E.

Coordinator of community project or activity or of a program
of another agency or coordinator of a rural service
improvement activity for at least 1 year

*Note: Communily projects (excluding religions activities) are
accomplished for the benefit of the commuuity (purok, barangay or town).
Projects/ activities which benefit the school shall NOT be credited; Service
rendered for Elections shall not be credited.

Head of Agency may refer to Brgy, Captain or City Mayor

Chairperson - 12

Member - 7

and upon return
from the trainming,
mitiated or managed
nservice training
sessions for other
teachers even on

Ea. | Chairperson Designation or Letter from head of agency
Eb Participated as Report of Accomplishments attested by head of agency or organization,
| member with pictures
Certification as chairman or member of 2 community project, indicating
inclusive years, signed by the head of agency or organization
Attendance Sheet indicating the Names (w/ affixed signature) of
Officials/ participants involved in the community project OR List of
Offictals/ participants involved in the community project, attested by
Head of Agency or Organization
Certificate of Recognition or Appreciation, attesting that the community
benefit from the project, signed by Head of Agency or Organization
Orga‘r{med/ managed an in-service activity or other similar Chaiiperson - 12
F.  activities at least on the school level
*Note: Participants of training/ aclivity must be teachers Member - 7
Organized/Managed | Certificate of attendance to a seminar or training prior to the school/
an In-Service division seminar conducted by DepED only (if not conducted by DepED,
Activity Per MECS | submit authority to attend)
Order 4, s. 1987,
teachers who have | Designation as Chairperson, signed by School Head or SDS
had speciahzed e o
Fa. | trammg as tranots | Action Plan, duly approved by School Head or SDS

Certificate of Recognition or Certification for organizing/ managing an
n-service tramning, attested by School Head or SDS

Accomplishment Report, with pictures

Address: Zone 3, Poblacion, El Salvador City | Tel. No. (088) 555-0475
Website: www depedelsalvadorcity.net |Email: elsavador.city@deped.gov.oh




=2
7
W “}I 7
l‘,".’?

i e

Bepartment of Education

REGION X - NORTHERN MINDANAOQO

SCHOOLS DIVISION OF EL SALVADOR CITY

school level only
may be given
corresponding
credits.

Attendance of Participants

Request to conduct training, approved by School Head or SDS

Action Plan, duly approved by School Head or SDS

Self-Initiated

Training Design approved by the School Head or SDS

F.b. Thiviibes Certification for organizing a self-initiated training, attested by the School
& Head or SDS -
Accomplishment Report, with pictures
Attendance of Participants
Credited with meritorious achievements in either of the
G. following (present only the set of documents which may merit 10
the highest score)
Ga Trainor of or coach to contestants who recetved prizes,
) commendations or any form of recognition
\%.?.nrll.czdanonal Designation as coach/ trainer 10
Gia2 Regionsl Copy of awards or proof of awards )
Winner recetved by contestant (e.g. Regional 5
Memorandum)
OR
| Certification as trainer with name of
G.a.3. Division contestant, lel\-'el of contest, date, venue
Wisiies and prize received, whether 1st, 2nd or 3rd 3
signed by Division authority/1es concerned ’
(e.g. for Journalism c/o English and/or
Filipino Supervisor)
G.b.  Coach of a sports event who won prizes as follows
I(j; ‘L')e} Hatiosal Designation as coach/ trainer 10
. . Copy of awards or proof of awards
](;Ej Regionsl reclc‘e);\red by contcsranii (e.g. Regional 5
Memorandum)
G.b.3. Provincial
Division Level : OR 3
e Certification as coach/trainer with name of
i contestant, level of contest, date, venue 1

District Level

and prize received, whether 1st, 2nd or 3rd
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signed by signed by proper official/s
(District/ Division/ Regton/ National)

Coordinator of Boy or Girl Scout activities
Note: Certificates of appreciation or recognition for service of short duration such as these received for services

G.c.  rendered in special events/ in service training program are NOT credited. All awards in sconting are NOT
credited but may serve as documents to support accomplishments as School/ Division Bay/ Girl S eont
Coordinator.

G.c.1. National Designation as Coordinator of a Boy/ Girl 10
Level Scout activity, signed by School Head
G.c.2. Regional Copy of Matrix of activities duly signed by 5
Level proper authorities
G.c.3. Provinaial/
Council-Wide/ 3
Division Level Report of Accomplishment, with pictures
G.c.4. Disrrict / 1
School Level
4 Authorship 10
' *Thesis or Dissertation shall not be credited.
Sole authorship of a i
Ha. book - __EJ_ -
Hb Co-authorship of a 5

W book : Copy of book/magazine/ newspaper
Article on education | where the article appeared
(1 per article,

H.c : 1
maximum of 4
articles only)

TOTAL SCORE FOR LEADERSHIP, POTENTIAL AND
ACCOMPLISHMENTS

Demonstration Teacher (MT-I: at least School Level; MT-11: at least
Division Level)

To add in case Total Score did not meet the minimun points required (as per OS) from . EADERSHIP,
POTENTLAL AND ACCOMPLISHMENTS

Certificate of Recognition OR Certificate as
3 or more demonstration teacher stating the date and 10
corroborated by at least 5 teachers

2 demonstration

A— Copy of the lesson plan duly attested 7
. Copy of Program of Activities when the
L demanstestion demonstration teaching was conducted, duly -
lesson
attested
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